
 

Associate Producer TV Series/Films | Zoic Studios | 2022-2023 

• Supported the Producer and VFX Supervisor in managing daily processes 

to deliver the show.  

• Managed dailies and project meetings and liaised with the show team 

including over 40 artists and 7 various Studios pool departments. 

• Oversaw and pushed over 300 shots and 50 assets through the pipeline 

from work-in-progress to final, on a weekly basis. 

• Organized turnover materials through vendors and clients: plates, shoot 

data, reference, and shared assets/shots, and tracked on Shotgrid or 

spreadsheet software. 

• Ensured creative direction from supervisors and clients was clear to artist 

teams. Maintained and published information regarding client notes and 

changes in planned work for supervisors and artists. 

Production Coordinator SPIDER-MAN: No Way Home, Black Panther: 

Wakanda Forever | Digital Domain | 2021-2022 

• Tracked and organized client needs, notes, reviews, and deliveries to 

ensure the team hit the targets in a timely manner. 

• Established a process for communicating discipline targets, assignments, 

turnovers, schedules, and priorities to the artist crew. 

• Led and produced production updates and status for assigned areas of 

responsibility daily. 

• Strategized with supervisor, leads, and production manager on different 

solutions for any potential issues that may affect the schedule or workflow. 

Production Coordinator Video Games Cinematics - Rocket League, Fortnite. 

Video Game and Technology Demonstration - The Matrix Awakens | Evil Eye 

Pictures | 2020-2021 

• Built up and facilitated the evolving pipeline utilizing real-time rendering 

from Unreal Engine 4 with Ftrack.  

• Oversaw and tracked the workflow of CG assets and shots, schedules and 

deliverables on Ftrack, and followed up with action items. 

• Managed and organized periodic shipments to and from clients and 

vendors via AWS, Media Shuttle and/or regular E-mail. 

• Took charge of review materials, drove review sessions between the 

internal, partner studios, and clients, and took notes.
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MFA in 3D Animation | 2019 

Academy of Art University, San Francisco                          

MBA in Industrial Management | 2012  
National Central University, Taiwan 

BBA in Finance Management | 2010 

Tunghai University, Taiwan

EDUCATION
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Volunteer  

Visual Effects Society | 2018-2019 

Assisted event coordinator during 

screenings and VES Bay Area events.

HONORS

Production Coordinator Black Widow | Digital Domain | 2019-2020 

• Set up dailies/meetings RV sessions and client cineSync across LA, 

Vancouver, and Montreal, and wrangled supervisors and artists. 

• Managed administrative tasks including scheduling meetings, crew lists, 

arranging travel for cross-site supervisors, system troubleshooting, and 

general administrative support for the production team.  

• Collaborated with various departments on tracking OT status, driving 

dailies, publishing/taking notes, and requesting render farm priorities. 

• Coordinated meal ordering and conducted finance procedures. 

Producer Coyote’s Place / StudioX | 2018-2019 

• Managed 3D animation pipeline for a team of artists, including conducting 

project plans for an animated TV pilot.  

• Liaised with all supervisors and artists of the production crew to coordinate 

cross-discipline tasks, deliveries, questions, statuses, and approvals. 

• Drove an animation workshop and led all meetings and reviewed pertaining 

to the project.  

3D Character Animator StudioX | 2017-2019 

• Worked on a variety of 3D animated projects produced in San Francisco: 

“Coyote’s Place”, “Jr. Giants: FoodieCats”,” Steve’s Catch”, “Dino Hunt” 

• Developed character animations involving complex body mechanics, subtle 

expressions, and emotions. 

Associate Director of Operations Taiwan Sakura Corporation | 2012-2015   

• Executed Knowledge Management System migration. Strategized with 

Department Manager to build up KM map and sectors core knowledge. 

• Drove project plan book to apply for "National Aid Plan and Award" for the 

enterprise. Received &130,000 in aid in total. 

• Facilitated the operation management system. Set up an annual operation 

strategy plan timetable and development system. 
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